Sample Check Instructions
This is also covered in 9.40 of the draft guidance manual.

In order to do quality assurance checks on the sample, your approved contractor needs you to send the information set out below on what the profile of the inpatient population looks like in comparison to the sample that you have drawn. If you could provide your sample check to your approved contractor via an nhs.net email address using the tables in the sample check table which is available at http://www.bettertogetherscotland.com/bettertogetherscotland/661.322.342.html
 
We have highlighted in yellow the cells which should be populated in the table; if there is no population data for a particular cell, please leave blank and only populate those cells which your population and sample data holds information on.  Any cells which are not in yellow do not need to be changed or updated.
If you are unable to provide information, or are concerned about the accuracy of any data, please contact either the Scottish Government on 0131 244 3201 (Gregor.boyd@nhs.net) or your approved contractor.
Instructions on how to populate each table
  
Table 1
Table 1 requires some information inserted about the gender of the population and the gender of the sample. 
Please add up how many males are in the eligible population and then insert this number in the cell that is under the column with the title "Population number" and on the row with the title "Male".
Please add up how many males are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" and on the row with the title "Male".
Please add up how many females are in the eligible population and then insert this number in the cell that is under the column with the title "Population number" and on the row with the title "Female".
Please add up how many females are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" and on the row with the title "Female".
You do not need to do anything else on this table.
 
Table 2
Table 2 requires some information inserted about the age of the population and the age of the sample.
Please add up how many are in the eligible population categories and then insert this number in the cell under the column with the title "Population number" on the corresponding row.
Please add up how many are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" on the corresponding row.
You do not need to do anything else on this table.
 
Table 3
Table 3 requires some information inserted about the month and year of admission of the population and sample.
Please add up how many are in the eligible population categories and then insert this number in the cell under the column with the title "Population number" on the corresponding row.
Please add up how many are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" on the corresponding row.
You do not need to do anything else on this table.
 
Table 4
Table 4 requires some information inserted about the month and year of discharge of the population and sample.
Please add up how many are in the eligible population categories and then insert this number in the cell under the column with the title "Population number" on the corresponding row.
Please add up how many are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" on the corresponding row.
You do not need to do anything else on this table.
 
Table 5
Table 5 requires some information inserted about the length of stay of the population and sample.
Please add up how many are in the eligible population categories and then insert this number in the cell under the column with the title "Population number" on the corresponding row.
Please add up how many are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" on the corresponding row.
You do not need to do anything else on this table.
 
Table 6
Table 6 requires some information inserted about the Health Board of residence of the population and sample.
Please add up how many are in the eligible population categories and then insert this number in the cell under the column with the title "Population number" on the corresponding row.
Please add up how many are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" on the corresponding row.
You do no need to do anything else on this table.
 
Table 7
Table 7 requires some information inserted about the hospital site of the population and sample.
Please list all the hospital sites of the eligible population under the column with the title "Hospital Site".
Please list all the hospital site codes of the eligible population under the column with the title "Hospital Site Code".
Please add up how many are in the eligible population categories for each hospital site and then insert this number in the cell under the column with the title "Population number" on the corresponding row.
Please add up how many are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" on the corresponding row.
You do not need to do anything else on this table.
 
Table 8
Note: if you are finding it difficult to source information on specialty, please contact the Coordination Centre who will be able to advise.
Table 8 requires some information inserted about the specialty on discharge of the population and sample.
A list of specialty and specialty codes are included for your convenience.  If specialty on discharge differs or is not included in the list, please list any other specialties and specialty codes under the "Specialty on discharge code" and Specialty on discharge" columns from row 242.
Please add up how many are in the eligible population categories for each specialty and then insert this number in the cell under the column with the title "Population number" on the corresponding row.
Please add up how many are in the sample that has been drawn and then insert this number in the cell that is under the column with the title "Sample number" on the corresponding row.
You do not need to do anything else on this table.
PAGE  
1

